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06 yTBep:xaeHun MNpaBun BHYTPEHHErTO TPYA0BOro pacnopsagKka B
000 «PEFTMOHA/IbHbIN YYEBHbIN LLEHTP EKATEPUHbI TPETbAKOBOW»

B Lienax npuBeaeHMA NOKaAbHbIX HOPMATUBHbIX akToB 000 «PETMIOHA/IbHbIN
YYEBHbIA LEHTP EKATEPUHbI TPETbAKOBOW» B COOTBETCTBUM C AEMCTBYIOWMM
3aKOHOoZaTenbcTBOM Poccuiickon ®epepaunm

NMPUKA3bIBAIO:

1. YTBepautb lpaBnna BHyTpeHHero Tpyaosoro pacrnopagka 000
«PETMOHA/IbHBIN YYEBHbBIN LLEHTP EKATEPUHbI TPETBAKOBOW »
Nel/MNBP v BBeCTN nx B gelicTBume ¢ «22» AHBapAa 2022 roaa.

2. OunpekTtopy, TpetbsakoBow E. B. gosectn MNpaBmaa BHyTPEHHEro TpyA0BOro
pacnopsaaka Ne1/MBP ot «22» aHBapa 2022 roaa A0 cBeAeHUA BCex
cotpyaHukos 000 «PETMOHANBHbBIN YYEBHbLIV LLEEHTP EKATEPUHbI
TPETbAKOBOW» ¢ nucbmeHHbIM 0hOpMAEHNEM NOANMUCEN B IUCTE
O3HaKoM/IeHUA.

3. OnpenennTb CPOK XpaHeHus «[paBui BHYTPEHHEro TPYA0BOro
pacrnopsagka» 000 «PETMOHA/IbHbIN YYEEHbBIN LLEEHTP EKATEPUHbI
TPETbAKOBOWM» No1/MBP — naTb ner.

4. Onpegenntb MecTom XxpaHeHua «paBua BHyTPEHHEro TpyA0BOro
pacnopagaka» 000 «PETMOHA/IbHbIA YYEEHbIN LLEEHTP EKATEPUHbI
TPETbAKOBOWM» AAMUHUCTPALIMIO OpraHU3aLmu.

5. KoHTposnb 3a ucnonHeHnem Hacrtosuero NpuKasa Bo3naraerca Ha
AVpeKTopa.
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AvpekTtop [ E. B. TpeTbAKoBa
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NMPABUNA
BHYTPEHHEro TpyA,0B0ro pacnopsaaka
Ne 1/MBP

HacTosawwme MpaBuaa onpeaenaioT TpyAo0Boii pacnopagok 000 «PETMOHANbHbIN
YYEEHbIA LEHTP EKATEPUHbI TPETbAKOBOWM», nopaaoK npvema v yBoNbHEHUA paboTHUKOB,
OCHOBHble 06A3aHHOCTN COTPYAHMKOB U aAMUHUCTPALMMN, peXMM paboyero BpemeHu 1 ero
NCNONb30BaHME, A TaKKe Mepbl MOOLLPEHMA U B3bICKAHWA 3@ HApPYLLUEHMEe TPYA0BOM
ONCUUNNUNHDI.

1.Mpuem Ha paboty u yBonbHeHue

1.1. Mpurem Ha paboTy B OpraHM3aLmMio NPOM3BOANTCA HA OCHOBAHWUW 3aK/HOYEHHOTO
TPYA0BOro A0roBopa.

1.2. Mpwu 3akno4eHnn TpyaoBoro gorosopa pabotogatenb 06a3aH noTpeboBaTth OT
MOCTynalLero:

- TPYA,0BYIO KHUMKKY UM CBEAEHUA O TPYA0BOWN AEATENBHOCTU 33 UCK/IIOYEHMEM CNYYaEB,
Korga TpyA0BOW A0r0OBOpP 3aK/0YaeTcs Bnepsble AN paboTHWMK NOCTyNaeT Ha paboTy Ha
YCNOBUAX COBMECTUTENLCTBA;

- MACAOPT UAU UHOMN JOKYMEHT, YA0CTOBEPAOWMI IMYHOCTD;

- ANNIOM AW UHOW ALOKYMEHT O NoJly4eHHOM 06pa3oBaHMM (MOIHOM MAW HEMOIHOM) U

(MNK) LOKYMEHT, NOATBEPKAAOLWMI CNELMANbHOCTb UAN KBaNMbUKaLMIO;

- CTPaxoBOE CBUAETENBCTBO FOCYAAaPCTBEHHOIO NEHCMOHHOIO CTPAaX0BaHMUA 3a
WCKAOYEHUEM C/lyYaeB, Korga TPYA0BOM A0rOBOP 3aK/04YAETCA BMEpPBbIE;

- AOKYMEHTbI BOMHCKOIO y4eTa - 417 BOEHHOOD6A3aHHbIX U UL, NOANENKALLMX NPU3bIBY Ha
BOEHHYIO C/YXKOY;

- MEAMLMHCKYHO KHUKKY.

Jlvuo, noctynatowee Ha paboTy MO COBMECTUTENLCTBY, HE NPeAbABAAET TPYA0BYIO
KHUXKKY B C/ly4ae, eciv N0 OCHOBHOMY MecTy paboTbl pabotoaatenb BeAeT TPYA0BYIO KHUMKKY
Ha AaHHOro paboTHMKA UAK ecn TPYAOBasA KHUXKKa Ha paboTHUKa He odopmAasnace.

Mpw 3aKkNOYEHUN TPYA0BOrO A0r0OBOPA BNepBble CTPAaxoBOe CBUAETENBCTBO
rocyapCTBEHHOrO NEHCMOHHOIO CTpaxoBaHMA odopmnseTca paboToaatenem.

Mpvem Ha paboTy B OpraHM3aLLMio OCYLLECTBAAETCA, KaK NPaBUIO, C MPOXOXKAEHNEM
CPOKa UCMbITaHMA NPOAOMKUTENIbHOCTBIO A0 TPex mecALeB. Yc10BUe 06 UCMbITAaHUU NPAMO
YKa3aHo B TPy 0BOM Zl0rOBOpE.

[nA NCNONHUTENBbHOTO AMPEKTOPA, FNaBHOro Byxrantepa CPOK UCMbITAHUA MOXKET HbITb
YCTAHOB/IEH [0 LWEeCTU MeCALLEB.



Mpuem Ha paboTy odopmaAeTCcA NPUKA3OM, KOTOPbI 06BbABAAETCA COTPYAHUKY NOA,
noAnucb B TPEXAHEBHbLIN CPOK CO AHA PAaKTUYECKOro Havyana paboTbl.

1.3. Mpw NocTynneHmMmn coTpyaHUKa Ha paboTy UM NepeBOe ero B YCTaHOB/IEHHOM
nopaake Ha apyryto paboty pabotogarenb 06s3aH:

® 03HAaKOMMUTb €ro ¢ Nopy4yeHHoON paboTom, ycAOBUAMM M ONNATON TPYAQ,
Pa3bACHUTbL COTPYAHMKY ero npasa M 0683aHHOCTY;

® 03HAKOMMTb C HacToALWMMM MpaBunamm U ApYrMMmn I0KaIbHbIMU HOPMATUBHbBIMM
aKTamu;

® POBECTM MHCTPYKTAXK NO TEXHUKe He30MacHOCTHN, MPON3BOACTBEHHOMN CaHUTAPUN,
NPOTUBOMOXKAPHOM OXPaHe M APYrMM NpaBuaam OXpaHbl TPyAa M NO 06A3aHHOCTH
COXpPaHEeHWA CBEAEHMN, COCTABAAOWMX KOMMEPYECKYIO TaiHYy OpraHusaumm, u
OTBETCTBEHHOCTU 3a ee pasrnaweHne nam nepegady 4pyrum Inuam.

1.4. MNMpeKpaweHue TPya0BOro 40roBopa MoKeT MMETb MeCTO TOJIbKO MO OCHOBAHUAM,
npeaycMOTPEHHbIM TPYA0BbIM 3aKOHOAATENBCTBOM.

PabOTHWK MMeeT NpaBo PacTOPrHyTb TPYAOBOW AOrOBOP, 3aKAHOYEHHbIM Ha
HeonpeaeneHHbIN CPOK, NMCbMEHHO Npeaynpeamns 06 sTom paboTtogatena 3a gse Hegenu. Mo
NCTEYEHUMN YKA3aHHOIO CPOKa NpeaynpexaeHna 06 yBONbHEHUM COTPYAHMK BNpaBe
npeKkpaTuTb paboTy, a paboToaaTenb 0653aH BblAATb EMY TPYAO0BYH KHUMXKKY AW NPefoCTaBUTb
cBeAeHMA O TPYAO0BOW AeATeNbHOCTM Y JaHHOro paboTtoaaTena n Nnpom3BecTy ¢ HUM pacyert. Mo
[OrOBOPEHHOCTU MeXAY PabOTHUKOM M afiMUHUCTPALMEN TPYAOBOMN AOTOBOP MOXKET ObITb
PacTOPrHyT B CPOK, O KOTOPOM NPOCUT PAabOTHUK.

CpOYHbIN TPYA0BOM AOTOBOP MOXKET BbITb PACTOPrHYT MO MHMLMATMBE PAabOTHUKA, NO
COrNaWeHNIo CTOPOH U MHbIM OCHOBAHUAM, NpeayCMOTPEHHbIM TpyaoBbIM KoaeKcom PO.

MpekpaleHre Tpya0BOro Aorosopa opopmMmaseTca NpMKa3om No opraHmM3aumu.

C npukasom (pacnopsaxeHnem) PaboToaaTtensa o npekpal,eHnn TpyA0BOro 40roBopa
paboTHMK A0KEH BbiTb 03HAKOM/IEH Mo pocnuck. Mo TpeboBaHUto paboTHWKa PaboToaaTtens
06A3aH Bbl4aTb My HagnexKawmm obpa3om 3aBepeHHYI0 KONKUIO YKa3aHHOro NprKasa
(pacnopsrkeHus). B cnyyae, Korga NpuKas (pacnopsarkeHre) o NpeKpaweHnn TpyA0BOro
[0roBopa HEBO3MOXKHO A0BECTM A0 cBeAeHWUA paboTHMKA Man paboTHMK OTKa3biBaeTCA
03HAKOMMTbLCA C HUM NOA POCMUCH, Ha NPUKa3se (pacnopsaXKeHnn) Npon3BoANTCA
COOTBETCTBYHOLLAA 3aMMUCh.

[Hem npeKpalleHns Tpya0BOro A4OroBOpa BO BCEX C/TyHanX ABNAETCA NOCAeAHUN AeHb
paboTbl pabOTHWKA, 3@ UCKAOYEHMEM C/lyYaEeB, Koraa paboTHUK paKTUYecKM He paboTan, Ho 3a
HWUM, B COOTBETCTBUM C TPyAOBbIM KogeKkcom Poccuitckoit Pepepaumm am HbIM
denepanbHbIM 3aKOHAM, COXPAHANOCb MecTo PaboTbl (40KHOCTD).

Mpw yBONbHEHUM PABOTHMK He No3aHee AHA NPeKpaLLEeHNs AHA TPYAOBOro A0rosopa
BO3BpaLLAET BCe NepefaHHble eMy PaboTogatenem gnsa ocyLwecTBeHNa TPy A0BOM GyHKUUM
OOKYMEHTbl, 060pyA0BaHME, NHCTPYMEHTbI M MHble TOBAPHO-MaTepuasbHble LLeHHOCTH, a TaKKe
[OKyMeHTbl, 06pa3oBaBLUMECs NPU UCMONHEHUWN TPYAOBbIX GYHKLMNA.

B neHb npekpaleHna TpyaoBoro gorosopa Pabotosatens 06a3aH BblAaTb pabOTHUKY
TPYZOBYIO KHUXKY M/UAK NPefoCTaBUTb CBEAEHNA O TPYAOBOM AEATENbHOCTU Y AaHHOMo
paboToaaTens NnponsBecTy ¢ HUM pacyeT. Ecnv paboTHUK BAEHb YBO/IbHEHUA He paboTan, oT
COOTBETCTBYHOLIME CYMMbI A0/I3KHbI ObITb BbINa4YeHbl HE NO34HEEe CNeAyOLLero AHA nocne
npeabABNEHUA YBONEHHbIM paboTHMKOM TpeboBaHMA O pacyeTe.

Mo nucbMeHHOMY 3aaBNeHUI0 PaboTHUKa PaboTogaTenb TaKKe 0653aH BblAaTb emy
3aBepPEeEHHble HaaeXaWwmm 06pasom KonmMmn AOKYMEHTOB, CBA3AHHbIX C paboToii.

2. NopAapoK popmupoBaHUA U BblAaumn CBeAeHUN O TPYAOBOM AeATeNbHOCTU
paboTHUKOB



2.1. C 1 anBapa 2020 roaa KomnaHuA B 9N€KTPOHHOM BUAE BeAET U NpeaoCTaBAAeT B
MeHcHOoHHbIN doHA Poccnn cBeaeHUA o TPYA0BOM AeATEeNbHOCTM KaxKaoro paboTHMKa.
CBeaeHuA BKAOYALOT B ceba aaHHble 0 mecTe paboTbl, TPyA0BOM GYHKLMK, AaTax NpUema Ha
paboTy, NOCTOAHHbIX NepeBOAax, OCHOBAHMAX M MPUYMHAX PACTOPXKEHWUA A0roBopa C
paboTHMKamM, a TaKXKe Apyrue Heobxoammble CBeAEHUS.

2.2. CoTpyaHUKOM KoMnaHuu, KOTOPbIN OTBEYAET 3a BeAeHNe 1 NpeaocTaBieHne B
MeHcHOoHHbIN doHAa Poccnn cBeaeHUn 0 TPYA0BOM AeATe/IbHOCTM PabOTHMKOB ABAsETCA
OVpeKTop.

2.3. CBeAeHMA 0 TPYAOBOM AeATENbHOCTM 32 OTYETHbIN MecAL, NepeaatoTcs B
MeHCMOHHbIN PpoHA He no3gHee 15 umcna mecaua, cneayouLero 3a MecAauem, B KOTOPOM Mo
COTPYAHMKY BblIN KaApOoBble U3MEHEHUA WU OH NOAAN 3aABAEHUE O NPOAOIKEHUN BeAEHMUA
OyMaXKHOM TPYAOBOMN KHUKKM b0 0 npeacTaBieHnn CBeAeHU 0 TPYA0BOM AeATe/IbHOCTU B
3NEeKTPOHHOM BUAE.

Ecnn 15 uncno mecaua NpuUxoaMTcsa Ha BbIXOAHOM UAM HEPaboUumin NpasaHUYHbIA OEHb,
AHEM OKOHYaHUS CPOKa cYUTaeTca 6AMKaLWMA ceayowmin 3a HUM paboumin aeHb.

CBeAeHUA 0 NpUemMe UM YBO/IbHEHMM PabOTHUKOB NepeaatoTca B [leHCMOHHbIN GOoHA, He
nosgHee paboyero AHsA, CleAyHOLLEro 3a AHEM M34aHMA NPUKaA3a 0 NpUeme Uan yBOJIbHEHUM
paboTHMKa.

2.4. PaboTtoaaTtenb 06s3aH yBe4OMMUTb KaXKaoro paboTHMKa B NMCbMeHHOM dopme 06
M3MEHEHMAX B TPYA,0BOM 3aKOHOAATENbCTBE, CBA3AHHbIX C POPMMPOBAHNEM CBEAEHWNI O
TPYAOBOW AEATENbHOCTU B SN1EKTPOHHOM BMAE, a TaKKe 0 npaBe paboTHMKA nyTem nogayu
paboToaaTento COOTBETCTBYIOLLEro NMCbMEHHOTr0 3aABAEeHUA CAenaTb BblIbop mexay
NpPoAoAXKEHNEM BeAeHMA paboToaaTenem TPyA0BOM KHUXKKN B COOTBETCTBMMU CO CTaTben 66
Tpyaosoro kogekca Poccuitickonnt Pegepaunm nnm npegoctaBneHmem emy pabotogarenem
CBEAEHMN O TPYL0BOM AeATENbHOCTM B COOTBETCTBUM CO CTaTbel 66.1 TpyaoBoro kogekca
Poccuiickoin Pepepaumn.

2.5. YBegomneHue 06 MU3MeEHEHUAX B TPYA0BOM 3aKOHOAATEbCTBE, CBA3AHHbIX C
dbopMHpoBaHMEM CBEAEHUN O TPYAO0BOM AEATENBHOCTM B 3/IEKTPOHHOM BUAE, paboToaaTtens
BMpaBe COCTaBUTb B MMCbMEHHOM BUAE M BPYYUTb IMYHO COTPYAHUKY. Ecnn coTpyaHuK
OTCYTCTBYET Ha paboTe, TO yBegoMIeHNe paboToaaTtenb BNpaBe OTNPABMTbL NO NoYTe 3aKasHbIM
NMUCbMOM C YBEAOMAEHUEM O BPYHEHUM, HANPABUTb KYPbEPCKOM CNYKOOM MK OTNPaBUTbL CKaH-
KONUIO yBEAOMNEHUA MO SNEKTPOHHOM NOYTE COTPYAHMKY.

2.6. PaboTtopatenb 06s3aH npeaocTaBuTb PaboTHMKY CBEAEHUA O TPYAO0BOM
OEeATeNbHOCTM 33 Nepuos PaboTbl B OpraHn3aLmm cnocobom, ykasaHHOM B 3aBNEHUM
paboTHUKa:

® Ha byma)kHOM HocuTene, 3aBepeHHble Hagnexawmm cnocobom;

e B dopme 3/IeKTPOHHOIO AOKYMEHTA, MOANMUCAHHOIO YCUNEHHOM
KBanMUUMPOBAHHOMN 3NEKTPOHHOM NOAMMUCHIO (B CNyyae ee Hanmuua y
paboTopaTens).

CeepeHuna o prﬂ,OBOVI AEeATENbHOCTUN NPenoCTaBNAKOTCA:

. B Nepuof paboTbl He No3aHee Tpex pabounx gHewn co AHA NOAAYM ITOrO
3anB/IeHNs;
. NPV YBOJIbHEHMM - B A€Hb NPEKPALLEHUA TPYA0BOro A0roBopa.

2.7. 3asBneHune paboTHMKA O Bblgaye CBEAEHUN O TPYA0BOM AeATE/IbHOCTU Y
paboToaaTens MoXKeT 6bITb NOAAHO B MMCbMEHHOM BUAE WM HAaNPaBAEHO HA SNEKTPOHHYIO
nouty pabotoaatens. Mpn MCNONb30BaHUKN INEKTPOHHOM NOYTLI paboToaaTena paboTHUK
HanpaBAAEeT OTCKAHUPOBAHHOE 3aAB/IEHNE, B KOTOPOM COAEPKMUTCA:

* HauMmeHOBaHMWe paboToaaTens:



®  [O/I)KHOCTHOE /INLO, Ha UMA KOTOPOro HAaNpaBaeHO 3aAB/eHME (reHepabHbIN
ANPEKTOD);

* npocbba o0 HanpasneHnn B Gopme INEKTPOHHOIO AOKYMEHTa CBEAEHUIN O TPYAOBOM

aeatenbHocTn y pabotoaatens;

® aapec 3/IEKTPOHHOM NoYTbl PabOTHUKA;

e cobcTBeHHOPYYHaA noaAnNucb paboTHMKA;

e faTa HanmMcaHWA 3asaBAEHMUA.

2.8. B geHb npekpalleHma TpyaoBoro Aorosopa paboTHUKY BblgaeTca TPyAoBas KHUMKKA
(B cnyyae ee BegeHNA) MAK NPeLOCTaBAAOTCSA CBEAEHNA O TPYA0BOWN AEATENILHOCTU Y
paboToaaTens (ecnm paboTHUK B yCTAaHOBAEHHOM 3aKOHOM MOpPAAKE OTKA3a/icsA OT BeAeHUsA
TPYAOBOM KHUMKKK NMB0 BnepBble Obl/1 NPUHAT Ha paboTy No TpyA0BOMY AOrOBOPY nocae
31.12.2020).

2.9. Ecnv BblgaTb TPYAOBYHO KHUMKKY MW NPEAOCTaBUTb CBEAEHUA O TPYA,0BOM
OEATeNbHOCTM HEBO3MOXKHO M3-3a OTCYTCTBMA PAabOTHUKA MO0 ero oTkasa OT UX NONyYEeHUA,
YNONHOMOYEHHbIN NpeacTaBuTenb pabotoaaTtena HanpasnseT PpaboTHUKY yBegOMAEHWNE O
HeobXxoAMMOCTH ABUTLCA 3a TPYA0BOWM KHUMKKOM NMBO AaTb COrnacMe OTNPaBuUTb ee No noyte
WAK BbICblIaeT PabOTHMKY NO NOYTE 3aKa3HbIM NMCbMOM C YBEAOMAEHMEM CBEAEHUA O
TPYAO0BOWN AeATENbHOCTU Ha BYyMaXKHOM HOCUTENE, 3aBEPEHHbIE HageKawmMm obpasom.

2.10. PaboTHUMKY, HE NONYYMBLLEMY TPYAOBYIO KHUMKKY NOC/E YBOJIbHEHMA, OHA BblAAETCA
Ha OCHOBaHWW ero NMCbMeHHOro obpalleHna B TeyeHme Tpex paboumx gHen co AHA NoNyYeHuA
paboToaaTenem gaHHoOro obpaleHums.

2.11. Ecan nocne yBonbHEHWUS PabOTHMK HE NONYYUA CBEAEHUA O TPYA0BOM
AeATeNbHOCTU y paboToaaTensn, OHWM NPeAOoCTaBAAITCA HA OCHOBAHUM obpalleHnA paboTHUKa
yKa3aHHbIM B HeM cnocobom: Ha BymaxKHOM HOCUTeNE, 3aBEPEHHbIE HagNeXKalLMM 0bpasom,
nnun B Gopme 31eKTPOHHOIO AOKYMEHTA, MOANUCAHHOIO YCUAEHHOM KBanudULMpPOBaHHOM
3NEeKTPOHHOM noanucbto. CpoK BblJauM - He No3gHee Tpex paboumx AHen co AHA TaKOro
obpaleHua (B TMCbMEHHOM popme MM HanpaBEHHOTO MO 3/IEKTPOHHOM NoyTe).

2.12. TpynoBble KHUMKKK (Ay6MKaTbl TPYAOBbLIX KHUXKEK), HE NONyYEHHbIE PabOTHMKaMM
npu yBONIbHEHUM, paboToaaTeNlb XPaHUT A0 BOCTpeboBaHNA B COOTBETCTBUN C TpebOoBaHUAMM K
MX XpPaHeHMIo, YCTaHOBNEHHbIMW 3aKOHOAATENBCTBOM PP 06 apxmBHOM gene.

3. MNopaaok npuema, nepeBoAa U YBOJIbHEHUA AUCTAHLMOHHbIX PaboTHUKOB

3.1. C 1 anBaps 2021 roaa cotpyaHukmn 000 «PETMOHAJIbHbLIA YYEEHbIW LLEHTP
EKATEPUHbI TPETbAKOBOW» moryT 6bITb NPUHATbI UM NepeBeeHbl B OAVH U3 PEXMMOB
ANCTaHUMOHHOW paboTbl:

MNocToAaHHAA AUCTaHLUMOHHAA paboTa

- KOrga COTPYAHWK BbINONHAET CBOK paboTy ANCTAHUMOHHO B TEYEHME BCEro CPOKa
AencTBMA TPYA0BOro A0rosopa.

BpemeHHas gucTaHUMOHHaA pabota

- KOra COTPYAHMK BPEMEHHO BbINOJIHAET CBOK PaboTy ANCTaHLMOHHO. BpemeHHyto
paboTy MOXHO YCTaHOBUTb Ha CPOK He Bosee wecTtn mecaues. Npu 3TOM COTPYAHUK
HenpepbIBHO paboTaeT ANCTAaHLMOHHO, TO eCTb KaXAbli AeHb.

Mepuoaunueckan AUCTaHUMOHHAA paboTa

- KOrga COTpYyAHUK YepeayeT ANCTaHLMOHHYO paboTy 1 paboTy Ha cTauMOHAPHOM
pabouyem mecre.

3.2. MNpurem Ha paboTy nam nepesBod, Ha NOCTOAHHYIO AUCTAHLMOHHYIO paboTy
obopmnAeTca TPy40BbIM AOrOBOPOM UAWN AONONHUTE/IbHBIM COralleHNEM K TPY40BOMY
[0roBOpYy MeXKay paboTHMKOM U paboToaaTenem.

3.2.1. Npu npneme Ha AUCTAHUMOHHbIN perknm paboTbl paboTHMK BNpaBe NpeaocTaBUTb
paboToaaTento 4OKYMEHTbI AN TPYAOYCTPOMUCTBA B 3/IEKTPOHHOM BUAE MO 3/IEKTPOHHOM NoyTe.



Ecnm pabotozatenb XxoueT NONYy4YUTb JOKYMEHTbI HA Bymare, oH Bnpase NoTpeboBaTth, 4TOObI
COTPYAHMK NPeaocTasma KONMn AOKYMeHTOB. Konum AOKYMEHTOB COTPYAHMK AO/TKEH 3aBEPUTD
Yy HOTapuyca 1 npucnaTb NO NOYTEe 3aKasHbIM NMMCbMOM C yBeAOMIEHUEM O BPYYEHUN.

3.2.2. Ecnv COTPYAHMK He 3aperncTprMpoBaH B cMCTEME NePCOHUPULMPOBAHHOIO yyeTa B
M®P, OT OH A0/KEH CAENATb 3TO CAMOCTOATE/IbHO M NPEACTaBUTb paboToaaTento JOKYMEHT,
KOTOPbIN NOATBEPAMUT PETUCTPALLUIO, B S1EKTPOHHOM BUAE.

3.3. B ucknountenbHbIX ciydanx Pabotoaatens Bpase Nno CBOEN MHMULMATUBE BPEMEHHO
nepeBecTy COTPYAHMKOB Ha AUCTAHLMOHHbLIN peXXnum paboTbl. TakoM NepeBos BO3MOXKEH:

® B C/ly4ae KaTacTpodbl NPUPOLHOro UM TEXHOFEHHOIO XapaKTepa, NPoM3BOACTBEHHOM
aBapwuun, HeCHYaCTHOro cayyas Ha NPoOU3BOACTBe, MOXapa, HaBOAHEHUA, 3eMIETPACEHUA,
aNnaeMnN AU SMN300TUK;

® B 110ObIX UCKNOUUTENBHBIX CY4AsAX, KOTOPbIEe CTABAT NOA Yrpo3y X13Hb UK
HOPMaJ/ibHble }XMU3HEeHHbIe YC/10BUA BCEro HaceneHnsa Uam ero Yactu.

3.4. PaboTogartesnb Bnpase nepeBecTM paboTHMKOB Ha ANCTaHUMOHHYIO paboTy, ecam
pelleHne 0 BpeMeHHOM NepeBoe NPUHAN OpPraH rocygapCcTBEHHOM BNACTM MAM MECTHOTO
camoynpasfieHuA. B Takom cnyyae paboTtoaatens Bnpase nepesect pabotHmMkos OO0
«PETMIOHANBbHbIN YYEBHbIN LIEEHTP EKATEPMHbBI TPETbAKOBOW» Ha AUCTaHLMOHHbINM pexnm
paboTbl Ha Nepuos AeNCTBUA OFPAaHUYEHMA BAACTEN UM YPE3BbIYAMHOWN CUTYaL UK.

3.5. BpeMeHHbIl nepeBog, paboTHnkos 000 «PETMOHA/bHbLIN YYEBHbIN LIEEHTP
EKATEPUHbI TPETbAKOBOW» Ha AMCTaHLMOHHbIN pexum paboTbl odopmaseTca NpMKasom
paboToaaTens Ha OCHOBE CNUCKA PAaBOTHUKOB, KOTOPbIX BPEMEHHO NepPeBOSAT Ha
ANCTAHUMOHHY0 paboTy. Cornacne paboTHMKOB Ha BPEMEHHbIV NePEBO, B TAKOM C/lyyae
nosyy4aTb He TpebyeTca.

3.6. NpurKas 0 BpeMeHHOM Nepesoje coTpyaHUKkos 000 «PETMOHA/IbHBIA YYEBHbIN
LLEHTP EKATEPUHbI TPETbAAKOBOM» Ha AMCTaHLMOHHYIO paboTy JOMKEH coAepKaTb:

® CMUCOK PabOTHUKOB, KOTOPbIX BPEMEHHO NEPEBOAMUTE HA AUCTAHLMOHHYO paboTy;

® CPOK NepeBoAa;

® NopAJoK obecneyeHnA paboTHNMKOB 06opyAOBaHMEM, MPOrPAMMHO-TEXHUYECKUMU
cpeacTtBamm,

® CpeAcTBaMM 3aLUTbI MHPOPMALUKN U APYTUMU CPeaCcTBaMU;

® MOPAAOK BbINAATbI COTPYAHMKAM KOMMNEHCALLMN, eCAIN OHU UCMONb3YIOT CBOE
obopynoBaHMe ANnA paboTbl, @ TaKXKe NOPALOK BO3MELLEHMA APYIMX PACXOA0B, KOTOpble
CBA3aHbI C BbINO/JIHEHWEM PAabOTbl ANCTAHLMOHHO;

® peXxum pabouyero BpemeHu;

® NOPAAOK M cnocobbl B3aMMOLENCTBUA COTPYAHMKA C paboTogaTenem, a TakxKe NnopsaaoK

OTYETHOCTU no pabore.

3.7. PaboTHnkam OO0 «PETMOHAJIbHbBIN YYEEHbIW LLEHTP EKATEPUHbI TPETbAKOBOW »
MOKeT ObITb YCTaHOB/IEH PeXMM AUCTAaHLMOHHOM PaboTbl C YCIOBMEM O YepesoBaHUN
yAaneHHou paboTbl M paboTbl B oduce. Npaduk mecTtoHaxoxKaeHMA paboTHUMKOB cocTasaseT
ANPEKTOP Ha OCHOBAHMM NPUKa3a U COrNacoBbIBAEeT C PabOTHMKaMKM HE MeHee YeM 3a CEMb
OHen [0 KaneHJapHOro mecaua.

3.8. Ycnosue o Yepes0BaHUM yaaneHHoM paboTbl U paboTbl B odumce yKa3biBatoT B
[ONOIHUTENIBHOM COT/TAlEHUN MU B TPYA0BOM A0roBope paboTHUKA.

3.9. Pabotogartenb 06s3aH obecneynTb PAabOTHMKOB, KOTOPbLIX NEPEBENM Ha
AVCTAHUMOHHbIN pexknm paboTbl, He0b6XxoAMMbIM 060pYyAOBaHMEM, NPOrPaMMHO-
TEXHUYECKMMM CPeACTBAMM U CpeaCcTBAMM 3aLLmTbl MHPpopmaunn. Ecnm pabotHuk byget
Mcnoab3oBaTb CBOe 060pyAOBaHME, MY BbINIAYMBAETCA KOMMNEHCALMA 33 UCMOJIb30BaHME
060py[0BaHMA N BO3MELLAIOTCA MHbIE PAcX0Abl, KOTOPble CBA3aHbI C BbINOJIHEHUEM
ANCTAHUMOHHOM paboThbl.



3.10. Bsaumopgeiicteme ObwecTa C ANCTAHLMOHHbIM PAaBOTHUKOM MOXKET
OCYLLLECTBNATLCA KaK NyTeM oObMeHa 3/1eKTPOHHbIMU AOKYMEHTAMM, TaK U UHbIMK cnocobamu, B
TOM YMC/e C MOMOLLbIO NOYTOBOM N KypbepcKon cnyk6. NMprnoputeTHbiMm cnocobom obmeHa
AOKYMEHTamun ABAseTca obmeH AOKYMEHTaMM NO KOPNOPaTUBHOM 3/IEKTPOHHOM MouTe.

3.10.1. Bzaumogeincreme c paboTHUKOM BO3MOXKHO B TOM YUC/E MO JIMYHOM SNEKTPOHHOM
noyTte, IMYHOMY MOBUABHOMY U JOMALLIHEMY HOMepaM TeslepOHOB, COODBLLEHHbIMM
paboTHMKOM 8,06pOBONbHO KOHTaKTHasA MHopmauma paboTHMKa yKa3blBAeTCA B
OO0MNONHUTENIBHOM COT/TallEeHUM K TPYAOBOMY [,0r0BOPY, 3aK/H04aEMOMY NPU BPEMEHHOM
nepeBoAe Ha ANCTAHUMOHHYIO0 paboTy. TakKe paboTHMK NpeaoCcTaBAAeT AMPEKTOPY cornacue
Ha 06pabOoTKy CBOMX NEePCOHA/IbHbIX AaHHbIX (MPY NPeaoCcTaBAeHMM HOBbIX (paHee He
COODbLLEHHbIX) CBeAEHUN).

3.10.2. Npu B3aMmoaencTBnmM ¢ PabOTHUKOM MOTYT ObITb MCMOb30BaHbI Pa3/INYHbIE
NPOrpammbl- MeCCEHAKEPbI, MPOrpaMmmMbl BUAEOKOHPepeHUNA. KOHKpeTHasa nporpamma
onpeaenseTca HeNOCPeACTBEHHO reHepasibHbIM AMPEKTOPOM KOMMNAHUM, O YemM PABOTHUK
O0MKeH BblTb CBOEBPEMEHHO YBEAOM/IEH.

3.10.3. B cayyae npoBegeHMA AUCTAHLMOHHOIO COBELLAHMA NOCPEACTBOM KOHPepeHL,-
CBA3M PabOTHMK A0MKEH NPUCYTCTBOBATb Ha HeM. MHPopmaumio 0 BpemMeHM 1 nporpamme
(cnocobe) npoBeaeHUA coOBELWAHNA HAaNPaBASET OpraHM3aTop MePONPUATUS.

3.11. NpucTynan K exxegHeBHOM paboTe 1 No ee 3aBeplleHUN PabOTHUK HanpaBaseT
reHepasbHOMY AUPEKTOPY COObLLEHNE MO KOPNOPATUBHOM 3NEKTPOHHOM NOYTE O TOM, YTO
npucTynun K pabote/oKoHYMN paboTy COOTBETCTBEHHO.

3.12. PabOTHMK BbINOAHAET paboTy ANCTAHLMOHHO B COOTBETCTBMM C N1IaHOM paboTbl,
KOTOpPbIN PaboTHMK NONYYaeT OT reHepanbHoro anpektopa. O BbINOJAHEHMM NAaHa paboThbl
paboTHMK exeQHEBHO HanpaBAAeT OTYET PYKOBOACTBY 40 OKOHYaHWUA paboyero gHA.

3.13. PaboTHMK, YbA TPyAOBan GpyHKUMNA CBA3aAHA C BbINOJHEHUEM PaboThbI
NPenMyLLLECTBEHHO C UCNOJIb30BaHMeM ceTn MIHTepHeT, 06A3aH ObITb Ha CBSA3M M UMETb A0CTYn
B MHTEPHET B TeYeHMe cBoero paboyero BpemMeHu, B TOM YUCAE MUHUMYM KaXKablA Yac
NPOBEPATb KOPNOPATUBHYIO 3/IEKTPOHHYIO NOYTY.

3.13. Ecnm nocne nepeBoga Ha AMCTAHUMOHHYO paboTy paboTHUK He BbIXOAWUT Ha CBA3b,
TO ero HenocpeaCTBEHHbIN PyKOBOANUTEIb 06A3aH NOCTaBUTb 06 3TOM B M3BECTHOCTb
anpekTopa ObuwecTsa. PaboTtoaatenb A0NKEH COCTaBUTb aKT O HEBbIXoAe paboTHMKA Ha CBA3b,
KOTOPbIN A0MKeH BbiTb HanpasneH paboTHMKY BMecTe ¢ TpeboBaHWeM NpeacTaBuUTb
nucbmeHHoe obbAcHeHne. ObMeH LOKYMEHTaMM OCYLLECTBAATb NO KOPNOPATUBHOM
3/IEKTPOHHOM NoyTe (MNpu ee OTCYTCTBUM - INYHOMN 3/IEKTPOHHOM NoYTe) ¢ Ay6AMpoBaHNEM
MHGOPMALMM C MOMOLLbIO MPOrPaMMbl-MeCcCeHaKepa.

3.14. PaboToaaTenb BNpaBe NCMNO/b30BaTb YCUAEHHYIO KBanUOULMPOBAHHYIO
3NEeKTPOHHYIO NOANUCD, @ PAOOTHUK - AHANOTUYHYIO U YCUNIEHHYIO HEKBANPULIMPOBAHHYIO
3NEeKTPOHHYIO NOANUCH B CAYYaAX, ECIN HYXKHO 3aKNOUYUTb, U3SMEHUTb MW PACTOPTHYTb

* TPy40BOW A0OrOBOP;

® 10ONOJIHUTE/IbHbIE COTNAlEHUA K HEMY;

® 10r0BOP O MaTepuanbHOM OTBETCTBEHHOCTH;

® YYeHMYECKMI J0roBop.

B ocTanbHbIX cnyvaax pabortoaatens M paboTHUK MOryT 06MeHMBATLCA 3NEKTPOHHbIMM
AOKymeHTamm 6e3 ncnonbsosaHua dLM.

3.15. MNocelwweHune oduca, Bbie3a paboTHMKa No paboymm Bonpocam B Nepuos,
BPEMEHHOro NepeBoaa Ha ANCTaHUMOHHYO paboTy B CBA3M C N0XOM 3NNAEMNONOTMYECKON
CUTyaumen ns-3a pacnpocTtpaHeHnsa KopoHasupyca COVID-19 BO3MOKHbI B UCKAOUUTENbHbIX
(3KCTPEHHbIX) cnyyasnx c y4ETOM OrpPaHUYEHUI HA NepeMeLLeHNE, AeMNCTBYIOWMX NO MECTY



NPOXKMBaHMA PaboTHMKa 1 pacnonoxeHna oduca, U TONbKO NOC/E COMNACOBAHMA NOE3LKM
paboTHMKOM C HeENoCpPeaCTBEHHbIM PYKOBOAUTENEM.

3.16. PaboTozaTenb BbINAAYMBAET ANCTAHUNMOHHOMY (YA3a/leHHOMY) pabOTHUKY
KOMMEHCaLLMIO 33 UCNOAb30BaHME MPUHALJEKALLMNX EMY UM APEHAO0BAHHbBIX UM
060py[0BaHMA, NPOrPaMMHO-TEXHUYECKUX CPEACTB, CPeACTB 3amnTbl MHGOPMALMK U UHBIX
CPeACTB, a TaKKe BO3MELLAeT pacxopl, CBA3AHHbIE C UX UCMOJIb30BaHUEM.

3.17. PaboToaaTenb BNpaBe yBONUTb AUCTAHLUMOHHOIO PaboTHUKA, ecamn oH be3
YBaXUTENbHOM NPUYMHbBI HE BbIXOAWUT Ha CBA3b 60/blUe ABYX paboumx aHel nogpaa.

3.18. Ecnm paboTHUK TpyANUTCA AUCTAHLUMOHHO NOCTOAHHO, TO TPYA0BOW AOrOBOP C HUM
MOXHO PaCTOPrHyTb, €C/IM OH Nepeexasn B APYrytd MeCTHOCTb, M3-3a Yero He MOXKeT paboTaTb Ha
NPeXHUX YCN0BUAX.

3.19. PaboToaaTtens He Bnpase yBoaUTb paboTHMkos 000 «PETMOHANBHbLIV YYEBHbIN
LLEHTP EKATEPUHbI TPETbAKOBOW» No MHbIM OCHOBaHMAM, He NpeaycMOTPeHHbIM TpyA0BbIM
KOOEKCOM.

4. OcHOBHble NpaBa, 06A3aHHOCTU U OTBETCTBEHHOCTb COTPYAHUKOB
4.1. PaboTHUK MMeEeT NpaBo Ha:

* npepocTaBneHne eMy pPaboTbl, 06YCNOBAEHHOM TPYA0BbIM 4OrOBOPOM;

e paboyee MecCTO, COOTBETCTBYHOLLEE YCNOBUAM, NPEeAYCMOTPEHHbBIM roCy4apCTBEHHbIMMN
CTaHZapTaMu opraHusaumm n 6esonacHocTM Tpyaa;

* CBOEBPEMEHHYI0 1 B MOJIHOM 06beme BbinaTy 3apnaaTbl B COOTBETCTBMU CO CBOEM
KBaNMPUKaLMEN, CNOKHOCTbIO TPYAA, KOIMYECTBOM M KQYECTBOM BbINOJIHEHHOM paboTbl;

* 0TApbIX, 0becneymBaemMblil YCTaHOBAEHMEM HOPMabHOW NPOAONKUTENbHOCTM paboyero
BPEMEHMH,

* NpenocTaBNeHNEM eXKeHeaeNbHbIX BbIXOAHbIX AHEN, HEPAboUMX NPa3AHUYHbIX OHEN,
ON/IaYNBAEMBIX EXKEFOAHbIX OTMYCKOB;

* MOJIHYIO AOCTOBEPHYIO MHPOpMaLMio 06 ycnosumax Tpyaa u TpeboBaHMAX oXpaHbl TPyAa Ha
pabouyem mecrTe;

e npodeccMoHanbHY NOAFOTOBKY, NEPENOArOTOBKY M NOBbIWEHWE CBOEN KBaMPUKALUM B
nopaakKe, yCTaHOBAEHHOM 3aKOHOAaTeNbCTBOM POD;

® y4yacTue B YNpaB/ieHMM OpraHM3aumner B NnpeayCMOTPEeHHbIX 3aKOHO4aTeNbcTBOM PO
dopmax;

® BeAeHWe KONNEKTUBHbIX NEPErOBOPOB U 3aKAKOUYEHNE KONNEKTUBHbIX LOTOBOPOB U
COrnaleHnit Yepes CBOUX NpeacTaBuUTeNIEN, @ TaKKe Ha MHHOPMALMIO O BbIMNOIHEHUMN
KONNEKTUBHOIO A0roBOpPa, COralleHuni;

®  3aLMUTY CBOUX TPYAOBbIX NPaB, CBOOOA M 3aKOHHbIX MHTEPECOB BCEMU He 3anpeLl,eHHbIMM
3aKOHOM cnocobamu;

e BO3MelleHWe Bpeaa, NPUYNHEHHOTO eMy B CBA3M C UCMOIHEHUEM UM TPYAOBbIX
06A3aHHOCTEN, M KOMMNEHCALMIO MOPANbHOIO Bpeaa B NopAAKe, yCTaHOB/IEHHOM
3aKOHOZaTeNnbCcTBOM POD;

e 006A3aTenbHOEe CcoLManbHOE CTPaxoBaHMeE B Cy4YanX, NpeayCMOTPEHHbIX
3aKOHOZaTeNbCTBOM PO,

4.2. PabOTHUKKN OpraHM3aLmUmn AO0MKHbI:

e 106POCOBECTHO BbINO/IHATL CBOM TPYA0Bble 06A3aHHOCTN, CBOEBPEMEHHO U TOYHO
BbIMOMIHATL BCHO NOPYYEHHYIO paboTy, HE AONYCKaTb HAPYLUEHU CPOKA BbINOJIHEHUSA
3a4aHui, UCNO/1Ib30BaTb BCe paboyee Bpems Mo Ha3HAYeHUIO, BO3AEPKUBATLCA OT
AeNCTBUIM, OTB/IEKAIOLWMX OT BbIMOJHEHMA NPAMBbIX TPYA0BbIX 06583aHHOCTel, cobatoaaTb
TPYAOBYIO AMCUMNAMHY U [paBuna
BHYTPEHHEro TPYAOBOro pacnopsaakKa;



® yAy4ylWwaTb KayecTBo paboTbl, NOCTOAHHO NOBbIWATL CBOW NPOdPECCMOHANbHbIN U
KYNbTYPHbI YPOBEHb, 3aHMMATbCA CaMO0bpa3oBaHUEM;

* NOAAEPKMBATb YNCTOTY M MOPALOK Ha CBOEM paboyem mecTe, B CAyXKebHbIX U Apyrux
NoMeLLEHUSAX,

e cobnoaaTb YCTAHOB/IEHHbIM NOPALOK XPAHEHUA LOKYMEHTOB M MAaTePUANbHbIX LLEHHOCTEN,
cobnoaaTb NOPAAOK AeN0NPOU3BOACTBA;

e 3pPEeKTUBHO MCNOb30BaTb NEPCOHAIbHbIE KOMMbIOTEPDI, OPITEXHUKY M ApYyroe
obopynoBaHMe, SKOHOMHO M PALMOHA/IbHO PAacXo40BaTb MaTepuasbl U SHEPTULO,
WHBEHTAPb U Apyrve maTepuanbHble pecypcbl, beperKHO OTHOCUTLCA K UMYLLECTBY
paboTopaTens;

e cobnogaTb HOPMbI, MPABUAA U MHCTPYKLUM NO OXpaHe Tpyaa, NPOMU3BOACTBEHHYIO
CaHUTapuIo, NpaBuIa NPOTUBOMNOXKAPHOMN Be3onacHoCTy;

® He pasrnawaTtb Kak B Poccun, Tak u 3a pyberkom cBefeHMA, NONyYEeHHbIe B CUNY
CNY*KebHOro NOMIOXKEHUA N COCTABAAOLWME KOMMEPYECKYIO (CNyKebHyo) TaliHy,
pacnpocTpaHeHMe KOTOPOM MOXeT HaHecTu Bpea ObLLecTBy U/ uan Apyrum paboTHUKaM;

® BbINONHATb MHble 06A3aHHOCTU, NPEeAYCMOTPEHHbIE TPYAOBbIM 3aKOHOAaTeNbCTBOM PO,

4.3. Kpyr o6s3aHHOCTEM, KOTOPbIE BbINONHAET KaXKAbl PabOTHUK NO cBOEM
CNeunanbHOCTU, KBaNPUKaLMK, AOMKHOCTU, onpeaenseTca TpyA0BbIM AOrOBOPOM U (Man)
OONKHOCTHOM MHCTPYKLMER.

4.4. CoTpyaHUK 06a3aH BO3MECTUTb paboToaaTtento NPUYMHEHHbIN emy NPAMOK
OEeNCTBUTENbHbIN ywepb. HenonyyeHHble goxoabl (ynyweHHan Bbiro4a) B3bICKaHUIO €
paboTHMKa He nognekaT. COTPYAHUK HECET MaTepUanbHYO OTBETCTBEHHOCTb KaK 3a NPsSMOM
OENCTBUTENbHbIN ywepb, HenocpeaACcTBEHHO NPUYMHEHHbI UM paboToaaTento, TaK 1 3a yuepb,
BO3HUKLLMNA y paboTogaTtens B pesynbTaTe BO3MELLEHNS UM yLLepba MHbIM AnLaM.

5. OcHOBHble npaBa u o6a3aHHOCTU paboToaaTens
5.1. PaboTtogatenb nmeeT NpaBo:

®  3aK/I04ATb, U3AMEHATb U pacTopraTb TPYA0BbIE AOrOBOPbLI C PabOTHMKaMK B NopAaaKe U
Ha YC/I0BMAX, KOTOPbIe YCTaHOB/AEHbl 3aKOHOAaTeNbCcTBOM PD;

® BeCTM KOJIJIEKTUBHbIE MeperoBopbl U 3aK/104aTb KONIEKTUBHbIE A0MOBOPbLI;

* noowpAaTb paboTHMKOB 33 06POCOBECTHBIN 3PPEKTUBHDBIN TPYA,;

e TpeboBaTb OT COTPYAHMKOB UCMONHEHNA UMW TPYA0BbIX 06A3aHHOCTEN N 6eperkHOro
OTHOLWEHMA K UMYLLLeCTBY paboToaatena n apyrux pabotHuKos, cobnogenus MNpasun
TPYAO0BOro pacnopajKa opraHmsaumu;

* MpuB/EKaTb COTPYAHUKOB K AUCLUNANHAPHON U MaTepManbHON OTBETCTBEHHOCTU B
nopsaake, yCTaHOBNEHHOM 3aKOHO4ATeNIbCTBOM PD;

®* MPUHUMATb JIOKANIbHbIE HOPMATUBHbIE aKTbl;

* co3paBaTb 06beanHeHNA paboToaaTenen B Lenax NpeacTaBUTENbCTBA M 3aLLUTbI CBOUX
WHTepecoB M BCTYNaTb B HUX.

5.2. PaboTtopaTenb 0b6s3aH:

e cobntoaaTb 3aKOHOAATE/NIbCTBO O TPYAE, /I0OKANbHblE HOPMATMUBHbIE aKTbl, YC/10BUSA
TPYAOBbIX 4OrOBOPOB;

* NpenocTaBAATb COTPYAHWKAM paboTy, 06yC/NOBAEHHYIO TPYAO0BbIM A4OrOBOPOM;

* MpPaBUIbHO OPraHM30BbLIBATb TPYA PAaOOTHUKOB Ha 3aKPENIEHHbIX 33 HUMK Pabounx
mecTax, obecne4yns HeoH6XOANMbIMU NPUHAANEKHOCTAMM N OPITEXHUKON, cO3aaBan
340poBble 1 6e3onacHble yCA0BMA TPyAa, COOTBETCTBYIOLWME NPaBUAam No oxpaHe Tpyaa
(TexHMKe 6e30MacHOCTM, CAHUTAaPHbIM HOPMaM, MPOTUBOMOXKAPHbIM NpPaBUIam);



e obecneynBaTb cTporoe cobnaogeHne TpyA0BON ANUCLMUNANHDI, OCYLLECTBAATb
OpraHM3auUnoHHY0 PaboTy, HanpaB/AEHHYIO Ha YCTPaAHEeHMe NoTepb paboyero BpemeH!,
NPUMEHSATb MEPbI BO3AENCTBUA K HAPYLLUMUTENAM TPYAOBOWN ANCLMUN/IUHDI;

e cobnoaaTb OroBOpPEHHbIE B TPyA0BOM Aorosope, MonoxeHnn ob onnarte Tpyaa u
Mono*KeHnn o NPem1MpoBaHMK YCA0BUA ONAaTbl TPYAa;

e cnocobcTBOBATb MNOBbIWEHUIO KBanUPUKaLMKU COTPYAHMUKOB U COBEPLUEHCTBOBAHUIO NX
npodeccnoHanbHbIX HAaBbIKOB NMyTeM HanpaBAEHUSA Ha KYPCbl U TPEHUHTU;

e obecneuynBaTb ObITOBbIE HYXKAbl PAOOTHMKOB, CBA3AHHbIE C UCMOJIHEHUEM UMW TPYAOBbIX
obsA3aHHOCTEN;

®  OCYLLECTB/ATb 06A3aTe/IbHOE CoLUManbHOe CTpaxoBaHWe COTPYAHUKOB B MOPSAKE,
yCTaHOBAeHHOM deaepanbHbiMU 3aKOHaMU;

®  BbINONHATbUHbIE 06A3aHHOCTU, NPEAYCMOTPEHHbIE TPYAOBbIM 3aKOHOAATENLCTBOM PO,

[ ]
6. MaTtepuanbHaa OTBETCTBEHHOCTb paboToaarensa nepeg paboTHUKOM

6.1. MaTepuanbHan OTBETCTBEHHOCTb paboToaaTena HAacTynaeT B c/lydyae NPUYNHEHUs
ywepba paboTHUKY B pe3ynbTaTe BUHOBHOIrO NPOTUBOMNPABHOIo noseaeHua (4encTBun nnm
6e34eicTBMA), eCM MHOE He NpeaycMoTpeHo TpyaoBbim KoaeKcom PP nam nHbimm
denepanbHbIMK 3aKOHAMM.

6.2. PaboTtogatenb 06s3aH BO3MECTUTb PAaBOTHUKY He NO/lyYeHHbI MM 3apaboToK BO BCEX
CNly4asix HE3aKOHHOTIO NLEHMA PabOTHMKA BO3MOXKHOCTU TPYAUTLCS.

6.3. PaboTtoaatenb, NPUUMHUBLLNI YLLEPO MMYLLECTBY COTPYAHWKA, BO3MELLAET 3TOT
ywepb B nonHom obbeme. Pazmep yuiepba ncunmcaseTca no pblIHOYHbIM LeHaMm, AeACTBYOWMM
Ha AeHb Bo3MeLleHMA yuepba. Mpu cornacum paboTHUKA yLLepb MoxKeT 6bITb BOSMELLEH B
HaType.

6.4. NMpu HapyweHnn paboTogaTenem yCTaHOB/IEHHOIO CPOKa BbINaTbl 3apnaaThl,
onnatbl OTNYCKa, BbINAAT NPU YBOAbHEHUM U APYTUX BbINAAT, NPUUYNTAOLLUXCA COTPYLHUKY,
paboToaaTenb 06a3aH BbINAATUTbL UX C YN1AaTOM NPOLLEHTOB (AeHEeXHOMW KomneHcauum) B
pa3mepe He HuKe 1/150 aeincTBytoLEeN B 3TO BPEMSA KAUeBOW CTaBKu LleHTpanbHoro 6aHKa
P® OT HeBbIN/IAYEHHbIX B CPOK CYMM 33 KaXKAblM AeHb 3a4ePXKKN HaYMHaA Co caeayowero gHa
noc/e yCTaHOBJIEHHOIO CPOKa BbINaTbl MO AeHb GaKTUUYECKOro pacyeTa BK/IOYNUTE/IbHO.

MopanbHbI Bpea, MPUYNHEHHbI COTPYAHUKY HEMPAaBOMEPHbIMU AeNCTBUAMU NN
6e3snencTemem paboTtoaaTens, Bo3mellaeTca paboTHUKY B AeHeXHoM dopme B pasmepax,
onpeaensemblix CornalieHMem coTpyaHuKa n pabotogatena unm cyaom.

Mpn HanMuYMKM cnopa 0 KOMMNEHCALMM MOPaJIbHOrO Bpeaa, NPUYUHEHHOTO PabOTHUKY
BC/IEICTBME HAPYLUEHMA ero TPyA0BbIX NpaB, TPeboBaHME O TaKOW KOMMEHCALIMM MOXKET BbITb
335B/1IEHO B CY[, OZIHOBPEMEHHO € TpeboBaHMEM O BOCCTAaHOB/IEHUWN HAPYLIEHHbIX TPYA0BbIX
npas M60 B TEYEHUE TPEX MECALLEB MOC/IE BCTYMJIEHUA B 3aKOHHYIO CUJTY PELLEHMA cyaa,
KOTOpPbIM 3T npasa 6bl M BOCCTAHOB/IEHbI MOJJIHOCTBIO UM YAaCTUYHO.

7. Pexxum pabouyero BpemeHU U BpeMeHU oTAbIXa

7.1. B opraHusaumm ycTaHaBAMBaeTCA NATUAHEBHAA paboyas Hepens
NPOA0MKUTENBHOCTLIO 40 YaCcOB C ABYMA BbIXOAHBIMWU AHAMMW (BbIXOAHbIE AHU
YCTaHaB/AMBAOTCA C Y4ETOM NPOU3BOACTBEHHON HEOOXOAMMOCTH).

Bpems Hauyana pabotbl - 10:00. Bpema okoH4YaHuMA paboTbi - 19:00.

lpaduK paboTbl, onpeaenarwmin Hayano exxegHeBHoOM paboTbl, Bpema obeageHHOro
nepepbiBa U OKOHYaHWe paboyero AHsA, ycTaHaBAMBAETCA A1a paboTHMKoB OpraHusaumm ¢
Y4ETOM NPON3BOACTBEHHON AEATENBHOCTH.

Mo XeNaHUIo COTPYAHMKA 1 COrNacoBaHuUIo ¢ paboToaatenem COTpyAHUKY MOXKET ObiTb



YCTaHOBNEH PEXMM HemnoaHoro paboyero BpemeHu (HeNoHbIN Pabounit AeHb, HenoHan
pabouas Heaensa). Mpu 3TOM HENONHbLIN Pabounii feHb MOXKET ObITb Pa3aeNeH Ha YacTu C
YY4E€TOM NOXKEeNaHUN COTPYAHWUKA U NPOMU3BOACTBEHHbIX LEeNen.

7.2. O6epneHHbIN NepepbIB - oauH Yac (B nepuog ¢ 13:00 go 14:00), Ho ¢ y4eTom
Npon3BOACTBEHHOM HeobxoaMmocTn Bpemsa ob6eaeHHOro nepepbiBa MOXKET OblTb U3MEHEHO
ONA COTPYLHMKA.

Ob6eneHHbIN NepepbiB HE NPeAyCMOTPEH ANA COTPYAHUKOB, NPOAOIKUTENBHOCTD
pabouero AHA (CMeHbl) KOTOPbIX COCTaBAAET 4 Yaca U MeHee.

7.3. HakaHyHe Hepabouunx npasaHUYHbIX AHEN NPOAO/IKUTENBHOCTb paboyero aHs
COKpaLL,aeTca Ha O4MH Yac.

Hepabounmu npasgHuYHbIMKU gHAMU B Poccuiickoi Peaepaunm aBnaoTcs:

® 1-6 1 8 AHBaApA - HOBOrOAHME KAaHUKY/IbI;

e 7 AHBapA - Poxkaectso XpUCTOBO;

¢ 23 peBpana - [leHb 3aWMTHMKA OTe4ecTBa;

* 8mapTa - MeXayHapoaHbI KeHCKUI AeHb;

¢ 1 mas - MNpasgHukK BecHobl 1 TpyAaa;

* 9 man - leHb Mobeapl;

¢ 12 nioHa -[eHb Poccuy;

® 4 HOAGPA - [leHb HapoA4HOro eANHCTBA.

Mpn coBnageHNN BbIXOAHOTO M NPa3AHUYHOTO AHEN BbIXOAHOW AeHb NEPEHOCUTCA HA
cneayrowmin nocne npasgHUYHOro paboumin geHb.

7.4. YuyeT pabouero BpemeHU BeAeTCA 3aMeCTUTENEM FeHePasIbHOrO AMPEKTOPA UAN
aAMUWHUCTPATOPOM, KOTOPbIM BEAET TaKKe KOHTPO/IbHbIN y4eT Hannuma (oTcyTcTBUSA)
COTPYAHMKOB Ha pabounx mecTax B pabouee Bpems. YueT paboyero BpemeHu Beaetcs B Tabene
y4yeTa paboyero BpemeHu, KOTOPOM exXeHEBHO OTPaXKaeTca KOMYeCTBO OTPpaboTaHHbIX YacoB
(AHen) coTpygHMKammM opraHM3aumm.

7.5. PaboTa BHe paboyero mecra (noceweHne yupexaeHmn n npeanpusatunii,
KOMaHAMPOBKM) NPOU3BOAMTCA MO Pa3peLLeHUto HenocpeacTBeHHOro reHepaabHOro
AMPEKTOPaA, BpeMs OTCYTCTBUA OTMEYaEeTCA B XKypPHasie yyeTa KOMaHANPOBOK. [pn HapyLweHUn
3TOro NopsAKa Bpemsa OTCYTCTBMA ABNAETCA HEABKOM Ha paborTy.

7.6. COTpyAHUKAM NpesoCTaBAAOTCA eXXerogHble OTNyCcKa C COXpaHeHnem mecTta paboTbl
n cpeaHero 3apaboTka.

MpoAoNKUTENBHOCTb €KEeroA4HOro OCHOBHOMO OM1IA4YMBAEMOro OTMYCKa - 28 KaneHAapHbIX
AHen. Mpun 3TomM OTNYCK A0MKeH 6bITb MCNONb30BaH He No3aHee 12 mecaleB NOcae OKOHYaHuUA
Toro pabouero roga, 3a KOTOpbIN OH NpeaocTaBafeTca. Hepaboune npasgHUYHbIE AHM,
NpPUXoAALLMECA Ha NePUOL OTMNYCKA, B YNCNO KaNeHAAPHbIX AHEelM OTNYCKa He BKOYAOTCA.
TaKKe B YMCNO KaneHAapHbIX AHel OTNyCcKa He BKaN4aeTca nepmos, BpeMeHHOM
HEeTPYA0CNOCOBHOCTN COTPYAHUKA NPU HAaAMUYUK BONBHUYHOIO NUCTa.

7.7. MpaBo Ha UCNO/Ib30BaHME OTNYCKa 3a NepBbii rog paboTbl BO3HMKAET Y COTPYAHMKA
Mo UCTEYEHMM LECTU MECALLEB ero HenpepbIBHOM PaboTbl B opraHusaummn. OTNyck 3a BTOPOM U
nocneayrowme rogbl paboTbl MOXKET NPeAOoCTaBAATbLCA B Ntoboe Bpema paboyero roaa B
COOTBETCTBMU C 04EPEAHOCTbIO NPeA0CTaBAEHUA eXKEero4HbIX OMNIaYMBaEMbIX OTMYCKOB
(rpadmKkom otnyckos).

OuepenHOCTb NPeaoCTaBNeHMA OTNYCKOB (rpaduK OTNYCKOB) yCTaHaBAMBaETCA
paboTogaTesiem C y4eTOM NPOM3BOACTBEHHON HEOBXOAMMOCTM N NOXKENAHWUIN COTPYAHMKOB.

He nosgHee 1 gekabpa Kaxaoro roga paboTHUK A0/1XKEH COOOLWNTL O CBOUX NOXKENAHUAX
B OTHOLUEHMM OTNYCKa Ha CaeayloWwmMin KaleHaapHbli rog, onpeaesnns Mecal, 1
NPOAONXKUTENBHOCTb KaXKA0M YacT OTNYCKa, A8 COCTaBAeHUA rpaduKa OTNyCKOB.

7.8. o cornaweHnio mexay COTpyaHUKOM M paboToaaTenem exXeroaHbli
onJlaYMBaeMbli OTNYCK MOXKET ObITb pa3aesieH Ha YacTu. Mpu sTom xoTa bbl 0gHa U3 YacTen



3TOro OTNyCKa A0NXHa bbiTb He MeHee 14 KaneHAapHbIX gHel. OTNYCK He MOXKeT 6bITb
npepocTaBneH paboTHMKY TONIbKO Ha BbIXOAHbIE AHW, TO eCTb Ha Cy660Ty 1 BOCKpPECeHbe.

OT3bIB pabOTHMKA M3 OTMNYCKa JOMYCKAETCA TONIbKO C ero COr/lacua 1 no npukasy
PYKOBOACTBA OpraHm3aumm. Hemcnonb3oBaHHasA B CBA3M C 3TUM YacTb OTMNYCKA A0/KHA ObITb
npeaocTaBieHa No BbIbopy COTPYAHUKA B yA0OHOe A/1A HEero Bpemsa B TeHEHUE TEKYLLETO
paboyero roga unm npucoegmMHeHa K oTnycKy 3a cneayowmin pabounii roa. Npu yBonbHEHUN
COTPYAHMKY BbINI3aYMBaAETCA AEHEXKHAA KOMMNEHCALUMUA 32 HEUCMOb30BAHHbIN OTMYCK, UK NO
€ro NMCbMeHHOMY 3aBJIEHUI0 HEMCMNOIb30BAHHbIN OTNYCK MOXKET ObITb NpesocTaBaeH ¢
nocneayowmm yBOSIbHEHNEM.

7.9. Mo cemeliHbIM 0H6CTOATENLCTBAM U APYITUM YBAXKUTENbHBIM NPUYMHAM COTPYAHUKY MO
€ro NMCbMeHHOMY 3asiBJIEHNI0 MOXKeT ObITb NPefoCcTaB/eH OTNYCcK 6e3 coxpaHeHWa 3apnaaThl,
NPOAO/IKUTENBHOCTL KOTOPOro onpeaenaetca MO cornaweHnto mexay CoTpyaHUKOM M
paboTogaTenem.

7.10. CoTpyAHUKM, ycnewHo obyyatolmecs B By3ax, UMEOLWMX rocyAapCTBEHHYO
aKKpeauTaumio, No 3a04HOMN UK BeyepHei dopmam 0bydyeHUs, MMEIOT NPaBOo Ha
OONONHUTENbHbIE OTMYCKA C COXpPaHeHMeEM cpeaHero 3apaboTka B COOTBETCTBUM € TpyA0BbIM
Kogekcom PO.

8. Onnara Tpyaa

8.1. 3apaboTHan nnata paboTHUKA B COOTBETCTBUM C AENCTBYIOLWEN B OpraHn3aumm
CUCTEMOM onnaTbl TPyAa,3aKpenneHHom B MonoxeHnn ob onnate Tpyaa, COCTOUT U3
OONKHOCTHOrO OKNaaa.

8.2. Pazamep A0MKHOCTHOrO OKNa4a YCTaHAB/AMBAETCA HA OCHOBAHMU LUITATHOTO
pacnucaHuA opraHMsaumu.

8.3. B cooTBeTcTBMMU cO cTaTben 136 TpyaoBoro Kogekca PP 3apaboTHasa nnata
BbIN/IauMBaeTCA PabOTHNKAM He perke Yem Kaxkable noamecsua. 3a NepByto NON0BMHY MecALa
3apnnaaTa BbIN1a4ynMBaeTCA NPONOPLUNOHANALHO OTpaboTaHHOMY BpemeHu 20-ro Yncna TekyLwero
MecALa, 33 BTOPYIO NOJIOBMHY MecALa NPONopLMOHanbHO 0TpaboTaHHOMY BpeMeHw - 5-ro
yncna mecAua, cneaytouLero 3a pacyeTHbIM.

8.4. MNMpwn coBnageHnn gHA BbINAATbl C BbIXOAHbIM UM HepPaboumm NpPasaHUYHbIM AHEM
BbINAaTa 3apaboTHOM NAaTbl NPOM3BOAMUTCA HAKAHYHE 3TOro AHA.

8.5. PaboTHMKaMm, NpUHATbIM Ha paboTy ¢ 1-ro no 5-e yncno (BKAOUYMTENBHO) MecALa, 5-ro
yncna mecAua NpMema Ha paboTy BbiNa4YMBAETCA 3apn/iaTa B pasmepe, NPONOPLMOHAbHOM
dakTnYeckm oTpaboTaHHOMY BpeMeHM B Mepmog, ¢ AaTbl Nnpuema Ha paboty no 4-e yncno
(BKNOUUTENBHO).

OcTaBluUancA YacTb 3apnnaTbl 3a NepPBY NONOBUHY MeCALA NPMEMa Ha paboTy
BbinAaynBaetca 20-ro Yyncna mecaua npuema Ha paboTy B paamepe NPonopLMOHaNIbHOM
dakTnYeckm oTpaboTaHHOMY BpeMeHM B nepuog, ¢ 5-ro no 20-e 4ncno (BKAUYNTENBHO).

3apaboTHaA nnaTa 3a BTOPYO NOJI0BMHY MecsALa npMema Ha paboTy BbinaaumsaeTca 5-ro
yncna mecAua, cCneayroLlero 3a Mecalem npuema Hapaborty.

HaumHas c mecAua, cneaytoulero 3a mecauem npuema Ha paborty, 3apaboTHas nnaTta
paboTHMKaM, BbINNAYMBAETCA B MOPAAKE, YCTAHOBAEHHOM NyHKTOM 8.3 HacTtoAwmx Mpasua.

8.6. PaboTHMKam, NpUHATLIM Ha PaboTy ¢ 6-ro no 20-e Yncno (BKAOYUTENbHO) Mecaua,
20-ro yncna mecaua npuema Ha paboTy BbiNiauMBaeTCA 3apnaaTta B pasmepe,
NPONoOpLMOHaNbHOM PaKTUYEeCKM 0TPaboTaHHOMY BpeMeHU B Nepmo, ¢ AaTbl NPMeMa Ha
paboTy no 20-e Yncno (BKNOYUTENBLHO).

3apaboTHaA nnaTta 3a BTOPYIO NON0OBMHY MecALa Npuema Ha paboTy BbinnaymMBaeTca 5-ro
yncna mecAua, caeaylowero 3a mecauem npuema Ha pabory.

8.7. PaboTHUKY MOKeT ObITb BbiNavyeHa npemusa B paamepe 40 50 npoueHToB oK/laaa
npu cobnoaeHnmn ycnosmin u nopaaka, yctaHoBaeHHoro MonoxeHnem o6 onnaTe Tpyaa.



8.8. B cnyyae yctaHOBNEHUA pabOTHUKY HenoaHoro paboyero BpeMeHu onsaTta TpyAa

Npou3BOAMTCA NPONOPLMOHANLHO OTPAabOTaHHOMY UM BPEMEHMU.

8.9. 3apaboTHana nnata Bbinia4MBaeTcA PabOTHMKY B MecTe BbINOAHEHUA UM paboTbl 1nbo
NnepeBoAUTCA B KPEAUTHYIO OPraHn3aLnio, yKa3aHHYo B 3aABNeHUM paboTHMKA, Ha YC/I0BUSAX,
onpeaeneHHbIX TPYA0BbIM A0roBOPOM. PabOTHMK BNpaBe 3aMeHUTb KPeaUTHYH OpraHu3aLuumio,
B KOTOPYO A01KHa 6bITb NepeBedeHa 3apaboTHana naaTa, coobLmMB B NTMCbMEHHOW dpopme
paboTogaTento 06 U3MEHEeHUN PEKBU3UTOB A4 NepeBoda 3apaboTHOM NiaThl HE NO3AHEe Yem
3a 15 KaneHaapHbIx AgHEeN A0 AHS BbiNaaTbl 3apaboTHOM NaaThl.

8.10. OnnaTa oTnNycKa Npon3BoANTCA HE No34Hee Yem 3a TPU AHA 40 ero Havana.

8.11. Pabotogartenb ¢ 3apaboTHOM NnaTbl paboTHUKA NepevYncaseT Haorn B pasmepax u
nopsaKe, NpeAyCcMOTPEHHbIX AeNUCTBYOWMM 3aKOHOAaTeNbCTBOM PO,

8.12. B nepunopg oTcTpaHeHus oT paboTbl (HegonyuleHMa K paboTe) 3apaboTHas nnata
PabOTHMKY HE HAYMUCNAETCS, 32 UCKIHOUYEHNEM CNyYaeB, NPeAYyCMOTPEHHbIX Tpya0BbIM
Kogekcom PP nnun nHbimmn deaepanbHbiMM 3aKOHaMU. K HUM OTHOCUTCA OTCTPaHEHUE OT
paboTbl:

® B CBA3W C TEM, YTO /IMLLO ABNAETCA HOCUTENeM Bo3byantTenei MHGEKUMOHHbIX
3a60/1€BaHNIM N MOMKET ABUTLCA MCTOYHUKOM PaCNpOCTPaHeHMA MHPEKLMOHHbIX 3a601eBaHN U
HEBO3MOXHO nepeBecTy paboTHMKaA Ha Apyryto paboTy. Ha nepuopg oTcTpaHeHMA paboTHMKam
BblNa4nMBaeTca nocobme No coumanbHOMY CTPAXOBaHUIO;

® B CBA3W C HENPOXOXKAEHNEM 0OYYEHWNS U NPOBEPKN 3HAHMIN N HaBbIKOB B 06.1aCTH
OXpaHbl TPYAa;

® B CBA3W C HENPOXOXKAEHNEM 06A3aTeNbHOro NpeABapUTENbHOIO AN NEPUOANYECKOTO
MeaULUMHCKOro ocMmoTpa (06cnenoBaHuMaA) He No BUHe paboTHMKa. B Takom cnyyae
npou3BOAMTCA OMNiaTa 3a BCe BpeMs OTCTPaHeHMA OoT paboTbl KaK 3a NPOCTOMN.

9. NoowpeHua 3a ycnexu B pabote
9.1. 3a BbicokonpodeccMoHanbHOe BbINONHEHME TPYA0BbIX 06A3aHHOCTEN, NOBbIWEHWE
NPOW3BOAMUTENBHOCTU TPYAQ, NPOLO/IKUTENBbHYIO M Be3ynpeyHyto paboTy n apyrve ycnexu B
Tpy4e NPUMEHAIOTCA Cheaytolme mepbl NooLpeHna NepcoHana opraHn3aumm:
® BbIMN/IaTa AEHEXKHOrO BO3HArpaXaeHUs B BUAE NPeMU;
® HarpakaeHue LLeHHbIM NOAapKOM.

10. OTBeTCTBEHHOCTb 33 HapyLleHUe TPYAO0BOU AUCLUINJIUHDI

10.1. 3a HapyLleHMe TPYA0BON ANCUMMIMHBI PYKOBOACTBO OPraHU3aLum NpUMeHseT
cnegyrowme ANCUMNANHAPHbIE B3bICKaHUA:

- 3aMeyaHue;

- BbIFOBOP;

- YBOJIbHEHMUE.

10.2. o HanoXeHMA B3bICKAHWA OT HapPyLIUTENA TPYA0BON ANCUUNANHBI AOKHbI ObITh
3aTpeboBaHbl NMMCbMeHHble 06bACHEHMA. B cnyyae 0TKasa paboTHMKa AaTb yKa3aHHoe
06bACHEHME COCTAaBNAETCA COOTBETCTBYOLWMIM aKT. OTKa3 paboTHMKa AaTb 06bACHEHMA He
MOMKET C/IYKUTb NPEenATCTBUEM ANA NPUMEHEHWNA B3bICKAHUA.

10.3. 3a Kaxgoe HapyLlleHne TPYyA0BOM AUCLMUMIUHBI MOXKET OblTb HANIOKEHO TO/IbKO
OZHO AMCUMNAMHApPHOE B3bICKaHME. [Py HAaNOXKEHUM ANCUUNINHAPHOTO B3bICKAHWUA AOJIKHbI
YUYMTbIBATLCA TAXKECTb COBEPLUEHHOrO NPOCTYNKa, 06CTOATENbCTBA, MPU KOTOPbIX OH COBEPLLEH,
npeALecTsytowan pabota n noBegeHne paboTHMKa.

10.4. NMpunKas 0 NnpuMmeHeHnn GUCLUNUNAMHAPHOIO B3bICKAHMA C YKa3aHMeM MOTUBOB €ro
npumeHeHns obbasaaeTca/coobliaetca paboTHUKY, NOABEPrHYTOMY B3bICKaHMIO, NOA,
PacnucKy B TPEXAHEBHbIN CPOK, HE CHMUTAA BPEMEHM OTCYTCTBMA paboTHUKA. ucumnanHapHoe
B3bICKaHWE NPUMEHAETCA He NO34HEE OA4HOI0 MecALa Co AHA OOHapyXKeHUA NPOCTynKa (3a



NCKAOYEHNEM C/lyYaeB, NPeayCMOTPEHHbIX TPYA0BbIM 3aKOHOAATENLCTBOM), HE CUUTAA
BpemeHn 6one3Hn paboTHUKA, NpebbiBaHMA ero B OTMNyCKe, akTe BpeMeHU, HeobXxoANMOro Ha
y4eT MHEHUA NpeaCcTaBUTENbHOTO opraHa paboTHUKOB.

10.5. Ecnm B TeyeHme roga co AHA NPUMEHEHUA ANCUUNIMHAPHOTO B3bICKAHUA PabOTHUK
He byaeT noABeprHyT HOBOMY AUCLUNANHAPHOMY B3bICKaHMIO, TO OH CHUTAETCA HE MMEIOLLUM
OVNCUMNIMHAPHOIO B3bICKaHMA.

AncumnavHapHoe B3bICKAaHWE 40 UCTEYEHMA roga CO AHA ero NPUMeHEeHUA MOXKeT bbITb
CHATO aAMWHUCTPALUMEN MO CBOEM MHULMATMBE, MO XOA4aTaNCTBY HENOCPEACTBEHHOIO
PYKOBOAUTENA WU TPYLO0BOIO KONNEKTMUBA, ECIN MNOABEPTHYTbIN AUCUUNINHAPHOMY
B3bICKaHWIO PAabOTHMK HE COBEPLLM/I HOBOIO NPOCTYNKa U NPosaBM ceba Kak 4O0O6pOCOBECTHbIN
pPaboTHUK.

10.6. PaboTogaTenb MMeeT NpaBo NPUBAEKaTb PabOTHMKA K MaTepuaibHOM’
OTBETCTBEHHOCTU B NOpPAAKe, YCTaHOBAEHHOM TpyA0BbIM KOAEKCOM PP 1 MHbIMK
denepanbHbIMM 3aKOHaMK. Tpy40BbIM AOTOBOPOM MM 3aKAHOHYAaEMbIM B MUCbMEHHOM dpopme
[loroBopom 0 maTepmanbHON OTBETCTBEHHOCTM, MOXET KOHKPETM3MPOBATLCA MaTepuaibHan
OTBETCTBEHHOCTb CTOPOH 3TOro A0roBOpa.

10.7. PacToprKkeHue Tpy[40BOro A40roBopa nocsae npuynHeHus ywepba He sneyet 3a cobomn
ocBobOXKAEeHMA PabOTHUKA OT MaTepMabHON OTBETCTBEHHOCTM, NPeayCMOTPeHHOM Tpya0Bbim
Kogekcom P® nnun nubimmn peaepanbHbIMM 3aKOHAMMU.

10.8. MaTtepuanbHasa OTBETCTBEHHOCTb paboTHMKa HacTynaeT 3a ywep6, NPUYMHEHHbIN
um PaboTtopatento B pesynbTaTe BUAHOBHOIO NPOTUBOMNPABHOrO-NOBEeAEHUA (4ENCTBUIA UK
6e3aeicTBMA), €CN MHOE He NpesyCcMOTPeHOo TpyaoBbiM KogeKkcom PP nam nHbimm
benepanbHbIMKM 3aKOHAMM.

PabOTHUK, NPUUYNHUBLLMIA NPAMOIM AeNCTBUTENbHbIN yulepb PaboToaaTento, 06a3aH ero
BO3MeCTUTb. HenonyuyeHHble goxoabl (ynyweHHan BbIroAa) B3bICKaHMIO € paboTHMKa He
nognexar.

PaboTHWK ocBObOOXKAaETCA OT MaTEPUA/IbHOM OTBETCTBEHHOCTU B C/Ty4anX BO3HMKHOBEHMUA
yuwepba scneacrtsue:

- HENPEOAONMMOWN CUbI;

- HOPMaNbHOTO XO3ANCTBEHHOIO PUCKA;

- KpaliHe HeobXoAUMOCTU UN HEOBXOAMMOMN 060POHDI;

- HeucnonHeHna Pabotogatenem 06a3aHHOCTM NO oHecneyeHnIo HaaaeKalimx YyCAoBUM
ONA XPAaHEHUA UMYLLLECTBA, BBEPEHHOro paboTHMKY.

10.9. 3a NpUUYMHEHHbIN yulepb paboTHMK HECET MaTepuasibHYO0 OTBETCTBEHHOCTb B
npeaenax CBOero cpeaHero MmecayHoro 3apaboTKka, ecnm nHoe He npeaycMoTpeHo TpyaoBbiM
KoaeKkcom PP nnum nHbimmn peaepanbHbIMM 3aKOHAMMU.

B cnyyasnx, npeaycmoTpeHHbix TpyaoBbiM Kogekcom Poccuiickon ®eaepaumm nam
MHbIMKN peaepanbHbIMM 3aKOHAMM, HA PAaBOTHUKA MOKET BO3/1araTbCA MaTepuasibHas
OTBETCTBEHHOCTb B NOJIHOM pa3mepe NpUYnMHeHHoro ywepba. MonHaa matepuanbHan
OTBETCTBEHHOCTb PabOTHUKA COCTOMT B €ro 06A3aHHOCTU BO3MELLATb MPUYNHEHHDI M
PaboTomatento NpAMoONM AeNCTBUTENbHbIN ywepb B NOHOM pa3mepe.

Pasmep ywepba, npuunHeHHoro pabotHukom Pabotogartento npu ytpate 1 nopye
MMyLLLeCTBa, onpeaenaeTca No GakTUYEeCKMM NOTePAM, MCHUCNAEMbIM UCXOAA U3 PbIHOYHBIX
LEeH, AEeNCTBYIOLWMNX HA AeHb NPUYMHEHUA yllepba, HO He HUMKe CTOMMOCTU MMYLLLECTBA NO
AaHHbIM ByXranTepcKkoro yyeTa € y4eTOM CTENEHWU M3HOCA 3TOr0 MMYLLECTBA.

UcTpeboBaHWe oT pabOTHMKA NMCbMEHHOIO 06BbACHEHMA AN1A YCTAaHOB/IEHUS NPUYMHDI
BO3HMKHOBEHMUA yulepba aBnseTca obasaTebHbIM. B cnydae 0TKasa MamM yKNoHeHUA paboTHUKa
OT NPeAoCTaBAEHUA YKa3aHHOIo 06 bACHEHMA COCTABAAETCA COOTBETCTBYOLMM aKT.

B3bIiCcKaHMe ¢ BUHOBHOIO paboTHMKA CYMMbl MPUYMHEHHOTO yulepba, He NpeBblllatowei
cpenHero mecA4YHoro 3apaboTka, Npom3BoAMTCA NO pacnopsaeHuto Pabotogatens.



Pacnopsa)keHne moxeT bbITb cAeNaHO He No34Hee 04HOro MecALa Co AHA
OKOHYaTeNIbHOro ycTaHoBAeHUA PaboToaatenem pasmepa NpUUYMHEHHOTo paboTHMKOM yuiepba.

Ecnn mecAYHbIN CPOK UCTEK MM paboTHMK He cornaceH g06poBOIbHO BO3MECTUTb
NPUYMHEHHbIM PaboToaaTento yuepb, a cymma NnpuUYnMHeHHoro yuepba, noaserkalas
B3bICKAHWIO C PabOTHWKA, NPEBbLIWAET €ro CPeaHUM MecAYHbIM 3apaboToK, TO B3bICKAHME MOXKET
OCYLLLECTBAATLCAT 0/1bKO CYA0M. PabOTHUK, BUHOBHbIV B NpuimMHeHnn yuiepba PaboTtogartento,
MOMET A06Pp0BO/IbHO BO3MECTUTb €ro MOJIHOCTbIO UM YAaCTUYHO. MO CornaleHnto CTOPoH
TPYAOBOro A0roBopa AONYCKAETCA BO3melleHMe ywepba ¢ paccpovkoi naaTtexka. B atom cnyyae
paboTHUK npeacTaBaseT PaboTtogarento nncbmeHHoe 0653aTeIbCTBO O BO3MELLEHMN yLiepba ¢
yKa3aHMeM KOHKPETHbIX CPOKOB MNiaTeXeun.

B cnyyae yBoNbHEHUA PabOTHMKA, KOTOPbLIM Aan NMCbMEHHOe 06A3aTeNbCTBO O
[,06poBOILHOM BO3MeELLEHUM yiepba, HO OTKa3a/ca BOSMECTUTb YKasaHHbIN yuiepo,
HernoralweHHas 3a40/1XEHHOCTb B3bICKMBAETCA B CyaebHOM nopsake.

11. MHble BONPOCHI peryinpoBaH1A TPYA0BbIX OTHOLIEHWU

11.1. CoTpyaHMK MMeeT NPaBO *KaNoBaTbCA HA AOMNYLLEHHbIE, MO €r0 MHEHWIO, HapyLeHUs
TPYAOBOro 3aKOHOAATEeNbCTBA M HacToALMX MpaBun HeENOCPeACTBEHHOMY PYKOBOAMTENIO U
PYKOBOACTBY OpraHM3auuun. PaboTHMK BnpaBe NpeacTaBAATb MMCbMEHHbIE NPeaaoKeHns no
YNYULEHUIO OPraHU3aLmMmn TPyAa U No APYrMm BONpocam, peryampyembiM HacTOAWMMMU
MNpasunamun.

11.2. CoTpyaHUKM OpraHM3aumm 4OMKHbI NPU BbINONHEHUM CBOUX TPYAOBbIX
06A3aHHOCTEN HOCUTb ODUCHYIO oaexKay. B KomnaHMM He gonyckaeTca cnopTMBHan popma
oAexKAapl.

11.3. Mepea TeM Kak NOKMHYTb paboyee MecTo B KOHLEe paboyero AHA, COTPYAHUK
OO0IKEH 3aKPbITb OKHA M ABEPU CBOEro KabMHeTa M BbIK/IOYUTL CBET.

11.4. 3anpewaeTca:

- YHOCUTb € MecTa paboTbl MMYLLLECTBO, NPEAMETbI UIM MaTepPUasbl, NPUHaANEKaLLMe
opraHusauuu, 6e3 nony4eHUs Ha TO COOTBETCTBYIOLLLErO paspeLleHuns;

- KYpUTb B MeCTax, rge B COOTBETCTBUM C TPEOOBAHUAMMU TEXHUKM B€30NaCHOCTU U

NPoOn3BOACTBEHHOM CAHUTAPUM YCTaHOB/IEH TaKOM 3anperT;

- FOTOBUTb NuLLy B Npeaenax odpuca;

- BECTU ANIUTENbHblE NNYHble TenePpoHHble pPa3roBopbl (cBbiwe 15 MUHYT 3a pabouuni
AeHb);

- NCNONb30BaTb IHTEPHET B IMYHbIX LLeNAXx;

- MPUHOCUTL C COBOM UM yNnoTPebNATb aNKOro/IbHbIE HANMUTKKU, NPUXOAUTD B
OPraHn3auMIo AU HAXOAUTbCA B HEM B COCTOAAHMM A/IKOTOJIbHOTO, HAPKOTUYECKOTO NN
TOKCMYECKOTO ONbAHEHMUS.

11.5. CoTpyaHMKN, HE3aBMCMMOOT AOMKHOCTHOTO MNOJIOXKeHMA, 0653aHbI NPOABAATDL
BEX/IMBOCTb, YBaXKEHME, TEPNUMOCTb KaK B OTHOLLEHMAX MexXay cOBOM, TaK M B OTHOLLUEHUAX C
KAMEHTaMU U NOCeTUTENAMM.

11.6. C MpaBunamu BHYTPEHHEro TPYA0BOro pacnopsaAKa A0AXKHbI 6bITb 03HAKOMIEHbI
BCe COTPYAHUKMU OpraHu3aLmm, BKAKOYAA NPpUHMMaAEeMbIX Ha paboTy. Bce coTpyaHUKM
OpraHM3aumm, He3aBUCUMO OT A0/I}KHOCTHOIO NOAOXKeHUA, 06A3aHbI B CBOE NOBCeAHEBHOM
paboTe cobntopartb HacToAwwme MpaBuna.



JNuct o3HakomneHus ¢ MpaBunamm BHYTPEHHEro TpyA0BOro pacnopagka
000 «PETMOHA/IbHbIA YYEBHbIA LEEHTP EKATEPUHbI TPETbAKOBOMN»

PaboTHWK 03HaKoM/ieH ¢ MpaBuaaMm BHYTPEHHEro TpyaoBoro pacnopaaxa Ne1/MBP
OT «22» AHBapA 2022r., yreepKAeHHbIMU MNpnkaszom Nel1-2022 ot «17» mapTta 2022r.

®.1.0.
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